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Mission
The San Diego Cooperative Charter School supports a progressive, developmentally-
based, child-centered community for active and collaborative student learning where
shared values of family, diversity, creativity and academic excellence flourish.
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Welcome to the San Diego Cooperative Charter School!

The San Diego Cooperative Charter School supports a progressive, developmentally-based, child-centered community for
active and collaborative student learning where shared values of family, diversity, creativity and academic excellence flourish.
We welcome you and your family to our school community and provide each family with a copy of our parent handbook
designed to give you an overview of our school, its educational philosophy, its governance structure, its funding mechanisms,
and your role within each.

At San Diego Cooperative Charter School we believe that adults must work together to effectively support children as they grow
and learn. We believe that adults model the behaviors they wish to see in children and therefore adults must also be active
learners in their roles as both educators and parents. By joining our school, you have shown your commitment to playing an
active part in your child’s education and supporting the development of the school community as a whole.

We would like to take this opportunity to outline both our commitment to your family and the expectations of our school
community.

1. We believe that full and frequent communication is essential to the success of any cooperative enter-
prise. Many school updates are made using e-mail. We offer computer access at school to any family currently
without e-mail access. There is a computer designed for family use in the Parent Place located in the main office.
Individual classrooms may also arrange to communicate through handouts, parent meetings, phone calls and
conferences.

We believe that in order for parents to fully participate in their child’s learning experience they must know not only what
is happening in the classroom, but why. Likewise, parents are expected to communicate their concerns as well. As
part of our commitment to the cooperative spirit of the school, we welcome the questions or concerns of every parent,
but we request that each conversation be given the proper respect and attention it deserves. Therefore, we request that
parents and staff members refrain from discussing issues specific to particular children in public areas such as in the
classroom when other students and parents are present and in the hallways outside of the classrooms.

2. We believe that communication is the key to constructive and positive problem solving and also contrib-
utes to a positive school culture for staff, students and their families. We ask that all perceived problems be
brought within 24 hours only to the attention of parties directly involved and discussed in a constructive manner. If
a solution cannot be reached, the involved parties may notify the Principal, who will then follow the Grievance
Procedure outlined in the SDCCS Administration Regulations (AR1312).

3. We believe each child is a unique individual . In planning for the classrooms, we take into account the
strengths, challenges and interests of the children as a group and individually. Our assessments of the progress of
each student are based on observations of accomplishments, collection of schoolwork (portfolios), as well as
graded assignments and tests. Each student’s records are fully accessible by his or her parents.

4. We believe that placing our students with the educator that will best suit their needs is the first step in a
positive and successful schoolyear . Teachers, within the oversight of the principal, determine pupil placement
based on learning style, interpersonal relationships, gender balance and equal distribution of parent resources. We
do not accept requests from parents asking for a specific teacher. However, the administration will acknowledge
notes/letters from parents indicating what type of learner the student is or to what style of teaching the student
best responds. Students with special needs will be accommodated accordingly.

5. We believe that the safety and well-being of the children is our highest priority . All of our activities and
programs are constantly analyzed to ensure they meet our strenuous safety guidelines.

6. We deeply believe that together , we are better . Respect for individuals, and delight in diversity, underlie the
curriculum in every classroom and in every gathering of staff and parents. Our goal is to create a model of commu-
nity that supports our vision, and guides our children throughout their lives. Families are expected to follow-through
at home and support the school wide effort to create a community that celebrates diversity and works to solve
differences in non-violent ways.



Philosophy

The San Diego Cooperative Charter School believes that learning is a very individual process. Each of us
constructs and revises our understanding of the world every day. The way individuals learn best is dependent on
many factors: developmental stage, environment, personality, interests and social style are just some of the
things that influence our ability to learn new concepts. Constructivism is the educational philosophy that is the
basis for our teaching methodology. The constructivist model relies on research indicating that the deepest
understanding of knowledge is created through exploration, reasoning, and discussion. If you reflect for a mo-
ment on how you as an adult learn a new concept or skill, you are most likely to find that interaction, questioning,
and practice each play a patrt.

Based on this belief, our teaching methods begin with assessment. We want to know how each child
learns, not just what they know. We do this through observation during activities that demonstrate the child’s
problem-solving strategies, his or her strengths and weaknesses, and his or her interactive style. We also
assess skill levels in the content areas (language, reading and writing, math, science, and social studies) through
individual and group testing. These assessments give the teacher a picture of the class as a whole and the
individuals within. The teacher then structures lessons and assignments that require the students to perform
constructivist activities: questioning, research, discussion and exploration. At this level, children are not only
learning facts, they are gaining a deeper understanding of concepts. Atthe same time, this process teaches the
children observation/study habits that will enable them to learn efficiently and effectively throughout their lives.

POLICIES AND PROCEDURES

Discipline

Inherent in our approach to teaching is the belief that communication is key to success in all human
endeavors. Itis our goal that the children become excellent communicators through both speech and writing.
Communication is also central to our discipline policy. We believe an essential part of a child’s growth include
the development of self-discipline. Although compliant behavior can be compelled, the development of inner
control and social conscience is a long process, during which the child needs frequent feedback from respect-
ful adults. Our conflict resolution approach involves the development of clear and respectful speaking and
listening skills. Building on this, we have adopted Second Step which is a social/emotional curriculum de-
signed to assist children in developing the tools they need to work productively with others.

We teach the art of compromise and the skill of social planning. As the children’s communication skills
develop, peer mediation is introduced. At times, a child will be unable to exercise self-control. It is then the
responsibility of the staff to remove the child to a less stimulating environment and offer them support in regain-
ing self-control. Children facing behavioral disorders will also receive the help they need. We believe that
children have the right to feel physically and emotionally safe, and to have the opportunity to get their needs
met in a socially positive way.

The SDCCS school community embraces the following guiding principles for conduct between and
among all members of our school community:

Respect Yourself

Respect Others

Respect the Environment

Members of the school community who violate our principles of conduct will be reminded and redirected.
Members of the school community who consistently violate our principles of conduct are strongly encouraged to
reflect and reconsider the match between their personal choices and the principles of conduct of our school.
Community members who do not honor our school principles of conduct may be encouraged to make other
choices for their families



Students who violate our principles of conduct will receive disciplinary consequences that are appropri-
ate to their actions. Whenever possible, staff members attempt to identify natural consequences for students
who need additional assistance conducting themselves in a manner consistent with our principles of conduct.
For example, if a child demonstrates disrespect for our school environment and litters. The child is given
cleaning tools and is directed to make the situation right by cleaning up the litter. We believe it is important for
children to take responsibility for their actions and to work toward positive solutions.

Students who do not respond to redirecting may experience additional consequences as noted below:
- Loss of recess privileges
Detained in class for a specified period of time
Detained in the office for a specified period of time
Loss of school privileges such as field trips, dances, lunch zones, and walking in graduation
In-school suspension
Out-of-school suspension (As described in our school suspension policy.)

Attendance
Your child’s attendance at school is critical to his/her academic success. Additionally, funding for our
school programs are directly linked to student attendance. If your child is absent, please see your child’s teacher
for information about an attendance contract.
Attendance notices are sent out to families to remind them of the importance of bringing their child to
school. Each month reminder letters are sent to the following students:
Any student with 5 or more tardies or absences in a month

We want your children in school with their teachers and classmates.
Please help us reach 100% attendance.

Parent on Campus Behavior Policy

SDCCS expects and requires that adults on campus, (staff, parents, other family, and friends), act as
behavioral role models to our students. You will be provided with a detailed policy document that outlines
expected and prohibited behaviors and the consequences for non-compliance. The policy has at its core the
notion that we must all treat one another with respect. It also addresses issues of personal privacy and the
need to keep our voices at a talking level. If we expect our students to behave respectfully, we must set a
consistent example.

Internet/Web Usage Policy

SDCCS provides internet access to staff, students, and parents and maintains its own web page. You
will be provided with a policy statement governing utilization of the internet while on the SDCCS's campus and
using its computer facilities. You will be asked to execute an agreement governing such activities by you and
your children. This document will also allow you specify the level at which you authorize SDCCS to web pub-
lish your and your children's pictures and/or work product.

Textbook Policy

Students are responsible for all textbooks checked out to them. Textbooks are checked out to students
by textbook number and must be returned in excellent condition. This means no writing, graffiti, food or water
damage. Students and their families are responsible for paying for lost or damaged materials. Textbooks in
general cost about $60 each. Students are required to cover their textbooks using a paper cover or purchased
stretch cover. Contact paper and sticky covers are not permitted.

Thank you for helping us to provide and maintain high quality materials for our classrooms.
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Drop-off and Pick-up Procedures

Early Morning Drop-Off:  Students who arrive at school between 6:30 a.m. and 8:10 a.m. must be enrolled
in the Extended Day program. Students must be dropped off and signed in at the auditorium.

Regular Morning Drop-Off:  Kindergarten children need to be walked to class and signed in by either a
parent or older sibling. Students in grades 1-8 may be dropped off in the passenger loading area of Levant
St. Staff will be supervising this area between 8:10 a.m. and 8:30 a.m. daily. All students are to be in the
playground area of the campus until the morning bell rings.

Regular Afternoon Pick-up: Students in grades 3 and up can be picked up in the passenger loading area
of Levant St. Children in grades K-2 must be picked up at their classroom by a person authorized to remove
the child from school grounds or by an older sibling who can escort the younger child to the pick-up area.
Students who are not picked up by 3:30 p.m. will be escorted to the Extended Day Program and families will
be charged the drop-in rate for services.

Student Rules for the Cone Zone:
Stay in the fenced/grass area of the drop-off / pick-up zone until your car is called.
No running or horseplay is permitted in the drop-off / pick-up zone.
When your car is called walked to your assigned cone.

Driver Rules for the Cone Zone:
- Please be patient and courteous. We are all doing our very best to load the children in to the cars
safely and quickly. SAFETY is our top priority.
Please do not be distracted by cell phone calls when entering the drop-off / pick-up zone. It is a
very busy area and it requires your full and complete attention.
Follow all of the directions of the staff members working in the cone zone.
Pull as far forward in the cone zone as possible.

LhAJ—F o - &3@@@5

See enlargement
1 above for location of
Drop-off / Pick-up Zone

Levant St.

Levant St.
—

Follow this traffic flow diagram after Drop-off / Pick-up to get back to Linda Vista Road.



Extended Field T rips

Certain grades (historically, Grades 4 — 8) participate in Extended Field Trips, involving one or more nights away
from the school. These trips are designed to integrate with grade-level curriculum and provide valuable growth
experiences outside of the confines of the classroom. In order to optimize administration of these trips, the
following timeline is to be followed by Teachers and Parents for field trip planning:

- July/August — Teachers make plans for trip — contact vendors, set dates, submit budget to PSA Treasurer,
complete vetting process on all vendors. Fees will be based on a break-even point of 75% of class
participating.

- By End Of August — Teachers’ plans must be finalized, preliminary information should be ready to share
with parents at Back-to-School Night — no costs should be quoted to parents unless it is on the official
invoice (a range can be given).

- By September 30 — Parents must have received official invoices, passed out at informational field trip
meetings

= October 31 — Deadline for Parents to submit $75 non-refundable deposit (or $15 non-refundable deposit if
they are applying for aid). Payments to be turned in with one multi-purpose form stating child’s intention to
participate and, as applicable, applying for Financial Assistance. If participation does not reach 75% of
class, parents will be given option of paying a greater fee; otherwise trips may be canceled if costs will not
be covered by participant fees.

- By November 15 — Respond to all applicants for Financial Assistance.
- By November 30 — Chaperone Commitments needed

- 45 Days Prior to Dep arture — Appeals for denial of trip privileges for disciplinary reasons must have been
made

- 30-Days Prior to Departure — Parents must have paid in full & completed all necessary paperwork

- 10 Days Prior to Dep arture — Lead Teacher meets with Principal, turns in attendance rosters & chaperone
lists, contact sheet with phone numbers, lesson plans/sub schedule for non-participants

- June (post trip s) — Circulate survey to get feedback from parents and students. Transfer any residual EFT
income to the EFT Financial Assistance Fund.

Parents should be aware of the following Extended Field T  rip Policies:
All deposit payments are non-refundable.

Students may, as a possible disciplinary consequence and at the full discretion of SDCCS staff, be
excluded from participating in Extended Field Trips. Inthe event that a student is unable to participate in a
field trip for disciplinary reasons, no refund of any kind will be given. There is an appeals process for
disciplinary exclusions.

The PSA provides Financial Assistance for income-qualifying families. All families requiring financial as-
sistance must apply by the October 31 deadline. All applications will be reviewed by the EFT Financial Aid
Committee, consisting of the Principal, Business Manager, and the PSA Treasurer. All information will be
kept strictly confidential.



All participating students must have paid the Field Trip fee in full, and submitted all necessary paperwork,
no later than 30 days prior to the trip.

Refunds requested due to illness or other factors will be considered on a case-by-case basis, and may be
impacted by whether or not the vendor(s) providing field trip services can provide SDCCS with a refund.
The non-refundable deposit will be deducted from any refunds given.

All Field Trip Chaperones must comply with school chaperone policies, a copy of which will be provided
for them prior to trip departure.

Field Trip Safety

The safety of our children is our primary responsibility as parents and educators. Never are we more con-
scious of the safety of our students than when we are away from the campus. We expect all parents to adhere
to the following field trip safety policy.

PLEASE NOTE: Your child will not be able to participate in field trips without signed Permission and Emer-
gency Information Sheets.

We will always have an appropriate number of chaperones accompanying each group of students. The
adult:child ratio will vary depending on the age of the children.

The teacher is always in charge. If at any time you feel a child is unruly or compromising the safety of the
group, notify the teacher immediately. If you are driving with a child that is causing a disturbance, return to the
school immediately and place that child in the care of the Principal. Please do not attempt to discipline children
in any way.

Driving Safety

In order to be considered as a driver for a field trip, a parent must provide the following documents at the
beginnin of each school yearl:
- Acurrent Driver’s License
Current Proof of Insurance, which must indicate coverage meeting or exceeding minimum amounts
required by SDCCS
Current Vehicle registration for the vehicle used to transport students
A completed Driver's history questionnaire

All children must be transported in age and weight appropriate restraints in the back seat. No child, regardless
of age, may be transported in the front seat of the car or in a lap belt.

Drivers will be assigned a “partner car” with whom they will caravan for the duration of the field trip. Drivers
may not stop while transporting children for any reason other than an emergency. If an emergency should
occur, please proceed to the nearest safe destination and call for help. Do not stop at the side of the freeway or
at the scene of an accident.

Parents may not under any circumstances use a cellular phone while transporting students. If you find it
necessary to make a call, proceed to the nearest safe destination, stop your vehicle and make the call.
All cars transporting children will contain the following:

Emergency information for each child in vehicle

Directions and map to destination

Teacher’s cellular phone number

School phone number



San Diego Cooperative Charter School Extended Day Program

Parent Handbook Information

If you have any questions regarding this section or the Extended Day Program (EDP) in general, please contact
the EDP Director (Linsey McMillan) at (619) 549-5496 or edp@sdccs.org.

Hours: The program is open from 6:30-8:30 am Monday through Friday before school; from 3:00-6:00 pm on
Monday, Tuesday, Wednesday and Friday; and from 12:30-6:00 pm on Thursday after school.

Days: The program is open all school days and closed on school holidays, vacation periods, and Staff Develop-
ment days.

NOTE: These are some of the key EDP policies and procedures. By signing up for EDP |, you agree
that you and your child(ren) will comply with all of EDP's Policies and Procedures. This document is
available on request from the EDP  Director .

Enrollment is open to all students grades K-8 attending San Diego Cooperative Charter School, without regard to
race, sex, national origin, religion, physical handicap or disability, on a space-available basis. Enrollment forms
must be completed prior to a child's first day in the program and up dated as changes occur

EDP’s Mission S tatement
To offer a quality before- and after-school childcare program that is based on the same cooperative
philosophy employed by SDCCS which provides a safe, supportive environment and encourages
parent participation.

Slgnlng Children In and Out of the Program
Please Note: It is imperative to your child(ren)'s safety to sign them in to EDP each morning and out of
EDP each afternoon that they attend. Please help us to ensure that your child(ren) arrive safely to school
and are supervised during the entire time they are here. We also use our sign-in sheets to account for all
students in the case of an emergency.
Before Care: Child(ren) must be escorted into the auditorium and signed in on the EDP clipboard. EDP
Staff will take your child(ren) to their rooms when school is about to start.
After Care: EDP Staff will pick up your child(ren) from their classrooms after school, so please instruct
them to wait there for their group leader. Please come to the Auditorium to pick up/sign out your child. If
you are ever unsure of your child's location, please feel free to call the EDP Director at 619-549-5496.
Authorized persons must sign children out of the EDP clipboard. There are NO EXCEPTIONS
Initials and time are required. A child will not be released to anyone other than those individuals identified
on the emergency contact form or the enrolling parent(s)/guardian unless there is written authorization on
file. Parents must advise the staff in advance, in writing, if a person not listed on the emergency list is to
pick up the child. Identification is required.

Schedule Changes
Any changes to your EDP schedule must be reflected in an amended EDP Enroliment Contract, which
must be turned in to the EDP Office 3 days prior to the change of schedule. EDP services not utilized
without an amended contract indicating the change will be billed and must be paid. It is the enrolling
parent's responsibility to complete the amended contract.
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Unapproved and Approved Drop-ins:

EDP services that are utilized but not scheduled are considered unapproved drop-ins. This is any
drop-in that is not approved ahead of time by the EDP Director and is charged at a higher rate than
planned drop-ins. This includes any students who have not been picked up by 3:45 pm on Mondays -
Wednesdays and Fridays or by 1:15 pm on Thursdays and also includes any students who arrive at
school before 8:00 am on Mondays-Fridays. It also includes any drop-ins that are unaccompanied by
the appropriate paperwork.

To plan drop-ins in advance for student s who are not enrolled in EDP , an EDP Enroliment Packet
must be completed 7 days prior to the drop-in and turned in to the EDP Office or SDCCS Office. For
student s who are already enrolled in EDP , an amended EDP Enrollment Contract must be com-
pleted 3 days prior to the drop-in and turned in to the EDP Office or SDCCS Office. These will be
considered approved drop-ins. Each type of drop-in will be billed at the appropriate drop-in rate as
shown in the attached fee schedule.

Absences
Please call the program when your child will be absent. This enables us to ensure that we have all
children in our care who are supposed to attend EDP that day.
Unfortunately we cannot offer a refund for absences for any reason.

Payments
- Monthly billing statements will be sent to the enrolling parent by the end of each month.

Fees are due by the first day of the month in which care is to be provided, and will be considered late on

the eleventh day. Payments should be delivered to the SDCCS Business Manager’s mailbox in the main

school office or mailed directly to the school office, please include “Attn: Business Manager, re: EDP.”

The program strongly suggests that parents do not request their child bring payments to the

office . EDP Staff will NOT accept payments.

Parents are responsible to contact the SDCCS Business Manager, in writing, to acquire receipts for

their personal taxes, if needed. The program uses the school’s tax number, which is 33-0931009.

Additional Charges
A fee of $5.00 per child will be charged for every 15 minutes if children are picked up after closing time,
6:00 pm. This fee is rounded to the closest 15 minutes. Late pick-up fees will be added to monthly billing
statements. Failure to pay the fees may result in termination of services.

Delinquent Fees
- Adelinquent fee notice including a $15 late fee will be issued if payment is not received by the eleventh
of the month, or if the bank returns a check.
The parent must respond within one week of the date of the notice by either making the payment in full,
or submitting a reasonable plan for payment. See Business Manager for more information.
If payment is delinquent by more than 60 days, your child may be excluded from the EDP program until
a reasonable plan for payment is made.

Iltems Not Allowed at EDP
Program staff cannot be responsible for lost articles.
Cell phones are not allowed at EDP . If you need to talk to your child, please call the EDP Director at
619.549.5496.
Toy weapons and wheelies are not allowed.
Game Boys and other expensive toys are discouraged.
Trading of any belongings or toys, including cards, is not permitted.
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lliness and Medication
If a child becomes ill at the program and cannot participate in the normal routine, the parent or emergency
contact may be phoned, at staff discretion, and asked to pick up the child within the hour.
If your child requires medication, please see the EDP Director to make arrangements.

Injury
All EDP staff are required to report any injuries. If your child has been injured, a report will be made which
you will be required to sign when picking up your child. If your child has had an accident away from the
program that resulted in an injury, please advise the program.

Registration
One designated Parent/Legal guardian must sign the enroliment agreement as the “enrolling parent.” This
parent is the only person authorized to make changes to the contract or other enroliment forms, and is
responsible for payment of fees.

Program Overview
SDCCS'’s EDP high quality, well-supervised program offers a balance of activities designed to develop
self-esteem and provide a creative educational and recreational experience for children. Involvement of
parents is highly encouraged.

Homework
30 minutes, Monday through Thursday, are scheduled for children to work on their homework. The pur-
pose of homework time is to give a structured setting to work on assignments, not to replace the individual
attention that parents can provide.

Snack
Two snacks will be provided each day for your child. If your child has any dietary restrictions, be sure to
indicate them on the emergency sheet in the enroliment packet and inform the EDP Director and/or
Assistant Director. While we will make every attempt to provide for any dietary restrictions, we cannot be
responsible to accommodate them. Parents are responsible for providing lunches for their children on
half days. It is not the program's responsibility to ensure that your child finishes their meal.

CIothlng and Outdoor Supplies
Children will participate in a variety of activities, some of which may soil clothing. A change of clothing is
encouraged for those children who may need it. Please send clothing appropriate to the season and the
outdoors as we spend a significant of time outdoors all year, especially jackets or sweaters in the colder
weather.
Sending bottled water and sunscreen with your child(ren) is a good idea in the warmer months.

Rules and Consequences
- Specific rules that children are to follow are available upon request.
Our program employs the “time-out” or redirection method, after which the child is free to rejoin the
group’s activities. If a child is not responsive to our redirection methods after several attempts, or is in
danger of causing harm to other students, staff members, or themselves, the parent will be called to
remove the child. If the child is not removed within one hour of receiving notification from the site, the
parent will be assessed a $5.00 charge for every additional 15 minute period.

Parent Volunteering
If you are interested in helping out, please contact a staff member for further information. Any time spent
with us can be used towards fulfilling your volunteer requirements for the school.

End of EDP Section
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School Governance

The San Diego Cooperative Charter School is based on a unique, three-tiered model of governance that
closely aligns parents, education professionals, and community members in a common bond of building and
maintaining a public school.

The Administration

Led by the principal, the administration is comprised of San Diego’s most dynamic education profes-
sionals, paid support staff, and parent volunteers. The administration is responsible for the continuing develop-
ment of the core curriculum, the implementation of the charter’s principles, and all aspects of the day-to-day
operation of SDCCS.

The Parent-S taff Association

Comprised of parents and members of the staff, the PSA is the linchpin of the cooperative model. The
PSA is the forum for parents to express their great ideas for making SDCCS one of the most outstanding
schools in the San Diego Community. Standing committees of the PSA create or influence virtually every
aspect of the SDCCS experience. The horizons of enrichment found within the SDCCS landscape are defined
by the creativity and vibrancy of this organization. Formal meetings occur monthly with a brief report by the
principal conducted at the beginning of each session. Additional meeting with committees are scheduled as
needed.

The Board of Directors

The BOD functions as the school’s policy and oversight committee, ensuring that the charter mission is
fulfilled. The main focus of the BOD concerns budgetary issues, long-range project planning and acting as a
liaison for SDCCS with the community at large. The BOD is comprised of qualified parents, members of the
community, and staff. Formal board meetings occur monthly.

The Parent COOP at SDCCS

Research has shown that parent participation is the single greatest indicator of student success. One of
the key goals of SDCCS is the creation of a community of adults, each of who is committed to the success of
all of the children. This can only be achieved by each of us as individuals devoting our valuable time to the
success of the school as a whole. Each family of a child enrolled in SDCCS is required to contribute 54 hours
per year toward an activity that supports the mission of the school. Hours are expected per family, not per child.
These hours may take place during school hours, on evenings, weekends, or even over the summer break.

Parents are the backbone of SDCCS, as such our school requires more in time, money, and emotional
commitment than the neighborhood school. We believe that these energies are well spent, as our students
develop life skills essential to their growth as competent, secure and successful individuals. Parent participa-
tion supports a terrific program, and is therefore a gift to our children rather than a chore.

We recognize that each family will contribute in different ways. We welcome all parents, including working

parents and single parents, and we will have many jobs that can be undertaken during non-school hours.
Parents who work with the children will receive appropriate training.
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Want to Volunteer , but don't know where to st art?

o0 0 o 9o Qo

Talk to your child(ren)'s teacher
working in the classroom is a great way to start getting involved in the school. If you are
going to volunteer in the classroom, you need a Tb Test. You can get one at the County.
To drive on a field trip you will need to submit the field driving form. See the Office or
website for information.

Attend the PSA meetings, 6pm, the first Wednesday of every month.
Contact our volunteer coordinator, Charlotte Deckhut.
By filling out our volunteer survey you will be contacted to help in the categories that

interest you and/or work with your schedule.

The required 54 participation hours may be fulfilled by any of the following individuals:

o} Parents / Guardians

o] Other Family Members

o] Sponsors (A volunteer who commiits to fulfilling all or part of a given
student’s parent participation hours. Must complete screening and orientation
process ).

Mandatory School Commitment

q

q
q
q
q

Mandatory Parent Orientation, 08/27-08/28

Parent/Teacher Conferences

Class meetings

Pick class job(s) with your child’s teacher, Back-To-School Night
Pick your school job(s) from the following categories:

Full Year Jobs — pick 1-2

These jobs are leadership jobs that require a commitment for the year.

q

PSA executive Committee — elections for the following year are held in April.
o President

Vice President: OPEN

Secretary

Treasurer

Community Events Coordinator

Outreach Coordinator: OPEN

Volunteer Coordinator

Board Liaison

Gala Chair

OO O0OO0OO0OO0OO0oOOo

SDCCS Board Member - elections are held on a rolling basis.
Class Coordinator

Field Trip Coordinator

Pizza Monday Coordinator

Jog-A-Thon Coordinator
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Weekly Jobs — pick 2-3

These are jobs that require a weekly commitment and a short training session.
g Everyone-A-Reader, 1 hour/week

Field trip chaperone (regular), varies

Centers assistant (regular), varies

Pizza Monday distributor, 1 hour/week

Lunch Assistant

q
q
q
q

One Time/General Jobs — pick 4-5
Welcome Coffee: 09/04, 8-9:30am
Gala support: 03/08

Scholastic Book Fair support: 11/30-12/07
Art Night support: 05/22,

Science Night support: 01/31

Talent Show support, 06/06
Jog-A-Thon support: 11/15
Spell-A-Thon support: 03/24

Science Expo Day: TBD

Skate Night: 01/17

School Photo Day: 09/24-25, 10/10
kidsart Cards (fundraiser), Oct.-Nov.
Attend PSA meetings: 15t Wed. monthly, 6pm
Outreach Events

o Dr. Seuss Run for Literacy: 05/03
o Earth Day Parade: 04/20

0 Pride Parade: TBD

o Linda Vista Street Fair: TBD

o Other Outreach Event

IT support

Data entry

Student Directory Coordinator
Carpentry

Gardening

Sewing

0 0 0 0 0 0 0 0 0 0 9 90 9 o

o0 0 o o0 o o

Middle School T asks
g Yearbook
g Graduation
g Dance Chaperone
g ASB (Associate Student Body) support

PLEASE NOTE: If, once your child is enrolled, you find yourself in good faith unable to fulfill a requirement; it is
your responsibility to contact your class coordinator, teacher or the PSA president to discuss any special cir-
cumstances, as well as other options, which might be available at their discretion.
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Online Fundraising

Amazon.com link on our website
Every time you make a purchase on www.amazon.com, just start you're online shopping
adventure by clicking through the link on our website, SDCCS will earn a percentage
from your purchase. Spread to the word to your families and friends.

eBay Giving Works
When you sell an item on eBay you can make a donatation to SDCCS. To find out how
please visit http://www.missionfish.org/ForSellers/forsellers.jsp Enter our school initials
“SDCCS” when searching for a nonprofit organization. You determine the percentage of
the sale you would like donated to SDCCS, you and the school benifit from the sale of
your eBay items.

GoodSearch.com
Go to GoodSearch.com and set it as your default Web Search Engine. Identify our school
as the designated recipient. Every time you search - we make 1 cent.

Passive Fundraising Programs

This is absolutely the simplest way to enhance your child's experience at SDCCS at no cost to you or
your friends. Once you've signed up for most of these programs, the rest is automatic. The money we
receive from these passive fundraisers can make all the difference in the number and quality of educa-
tional enrichment activities your child will enjoy. Please remember to check the fundraising page on our
website regularly, as we update often.

We encourage you to invite extended family and friends to join you in these programs. All can be
reached through the school's website at: www.sdccs.org/fundraising.htm

The Following is a list of organizations that offer passive fundraising programs:

Albertsons/Save-On Stores
Please register your Albertsons Preferred savings card at www.albertsons.com , click on
"in the community", SDCCS can earn up to 4% of your purchases. Please spread the
word, the more shoppers we register the better! Our School ID # 49000125663.

Box tops for Education
Box Tops for Education offers three easy ways for you to earn cash for our school
through everyday activities like buying groceries, shopping on-line and making purchases
with a credit card.
--Clip box tops from hundreds of your favorite General Mills products. Each Box Top is
worth 10 cents to SDCCS. The collection box is in the office.
--Start every online shopping trip at the Box Tops Marketplace and we earn up to 10% of
each qualifying purchase.
--Use this low APR, no annual fee Box Tops Visa cards over 20 million locations world-
wide. A full 1% of each purchase goes back to SDCCS.

Cartridges for SDCCS
Recycle your empty inkjet, laser, fax, copier cartridges and used cell phones. Bring them
in to the school office and we'll take it from there. The collection box is in the office. If you
would like to post flyers in your office for this program they are available in the office.
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E-Scrip
Please register at: www.escrip.com and enter our school name or number to sign up.
Our school ID number is #148948648. Enter your Von’'s card and/or credit cards. The
information is totally secure, and the school earns money each time you make pur-
chases.

Labels for Education
collect labels from Campbell's soup products, Pepridge Farm cookies and Goldfish and
where ever you see the logo. Collection box is in the school office

Office Depot
Office depot and www.officedepot.com will donate 5% of your purchase to SDCCS; you
need to give the cashier the school’s name and our ID #, which is 70124389.

Ralph’s Cub card
Pease register your Ralph’s club card (and those of your friends). Sign up sheets are
located in the school office, or you may e-mail your club card number, name, address
and phone number to sdfran@aol.com Ralph’s will donate up to 5% of your purchases
to SDCCS.

Target
Target offers a way to donate through their Target credit card or Target Visa card. Every
time you use your Target Visa or Target Guest Card® at a Target store or
www.target.com, Target will donate an amount equal to 1% of the purchases made at
Target and target.com, and ¥2% of Target Visa purchase made elsewhere to our school.
Our school ID number is 118560. Anyone throughout the country who has one of those
credit cards can designate us to receive this donation.

United Way
If you have a giving program through your employer, please consider supporting our
school. Our United Way number is 528139. Ask your co-workers to support SDCCS.

Washington Mutual Bank
Wamoola for Schools -Washington Mutual will donate a percentage of all purchases
made with a Visa Check card. Forms are available in the school office. For more info or
to sign up logon to www.wamoolaforschools.com or call 1-866-wamoola. SDCCS also
benefits when you open a new account

If you have any questions about the passive fund raising program, please call or e-mail Fran Pillersdorf
at 619-238-0904 sdfran@aol.com
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Answers to Frequently Asked Questions

What is our schedule?

We follow a slightly modified version of San Diego Unified School Districts' traditional calendar, a copy is
included at the back of this handbook. Also make sure to check our online calendar by following the Calendar
link on our website www.sdccs.org.

How should my child be dressed?

Children should be dressed comfortably and age appropriately. Shoes should enable full participation in
physical education and movement activities-no high shoes, flip flops or wheelies. Children should wear clothing
that will encourage participation in art and other "messy" endeavors. Valuable jewelry and other accessories
should not come to school.

What can | expect from the curriculum?

The content of our curriculum follows California Curriculum Frameworks and is aligned with California
Content Standards. The Frameworks and Standards may be viewed on the State Board of Education's website
at http://www.cde.ca.gov/be/st/

What can my child expect from his/her day at SDCCS?

Before-school care opens at 6:30 a.m. for the children who have been registered. The school day
begins at 8:30 a.m. for all grades. Each classroom will post a schedule of the typical routine for that class.
Recess and lunch times are staggered to enable thorough supervision. Lunches should be nutritious, with
limited sweets and no sodas. Each class will set a policy regarding snacking.

School concludes at 3:00p.m. Students who are not picked up by 3:30 p.m. will be escorted to the
Extended Day program and parents will be charged at the drop-in rate. The Extended Day program continues
until 6:00 p.m.

We have a minimum day ending at 12:30 p.m. on Thursday of each week. Children who are not picked
up by 1:00 p.m. will be escorted to the Extended Day program and parents will be charged at the drop-in rate.

How is my child evaluated?

At the end of each trimester, parents will receive a report of their child's progress in each subject area.
In addition to trimester progress reports, middle school students will receive progress reports at the mid-
semester point and final semester grades in January and June. Teachers will be available for conferences at
the trimester marks. We use a developmental report card for all trimester grades and a letter grade report for
middle school semester grades.

Students in grades 5 and 8 will present a portfolio of their learning.

Students in grade 5 will do a mini-presentation to their teacher and parents.

Students in grade 8 will present their portfolios to a panel of teachers, parents, administrators, and

community members.

Will my child have homework?

Each teacher will set homework policy for his or her class. Homework, when assigned, will be a mean-
ingful continuation of class work. If you have concerns about the amount of homework your child receives,
please speak to the teacher.

What if my child is absent from school?

Unlike traditional public schools, charter schools do not receive Average Daily Attendance funding for
"excused" absences. As a result, if your child is to be absent from school, a contract must be entered into with
your child's teacher.
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Should | send my child to school if she/he is ill?

Your child's health should be assessed before leaving for school. Children whose schoolwork would be
impeded by a cold or other illness should stay home. Parents should have a plan in place for caring for a sick
child. The school must be called if the child will not be attending. In addition, you need to notify the school if you
suspect that your child has an infectious disease. These include (but are not limited to) conjunctivitis (pink-
eye), fifth disease, impetigo, chicken pox, strep throat, scarlet fever, and bacterial diarrhea. Children with sus-
pected or confirmed infectious diseases should not be sent to school for the health and safety of all members
of the school community.

If your child becomesiill or is injured at school, we will call you to pick up your child. Please be sure that
the information on the Emergency contact form is always up to date.

How do | enroll my child in SDCCS?
All students, new and returning, must submit an application for each school year. Priority applications
are accepted until January 31, 2008.

New applicants are selected from a lottery composed of all applications received prior to the priority enroliment
deadline. Applications received after the priority enroliment period are added to the wait list in the order
received.

What to do if...

You have a question about what your child is learning:

Your classroom teacher is always eager to discuss the progress of your student. He or she can also
supply you with information about what is planned for your student. It usually works best to set up a time to talk-
in person or by phone, and to give the teacher specifics regarding your questions. This enables the teacher to
be prepared with the information you need.

You have a concern about your school job:
Each job should have a team leader or coordinator to help direct you and to help with problems that
come up. If speaking with that person does not work, contact the PSA president.

You are concerned about something that happened at school:

As we are teaching the children, communication is the first step towards cooperation.
Your classroom teacher is likely to be able to give you the most satisfaction with your concerns.
These steps should be followed:

1. Setup atime to talk. This is a critical first step. Often parents are anxious to have an issue
addressed immediately. Please remember each teacher is responsible for all of the students
and is not available for private conferences during instructional time. When you are setting up
the meeting time,briefly let the teacher know your concern.

2. Atthe meeting, first state your concern, and then listen to the teacher's response. If appropriate,
devise a written plan to address the problem, and schedule a further meeting to assess
progress.

3. If necessary, contact the principal for further assistance.

You need information about a school event or schedule;

Check the school website or please call the school office. Most events are also noted on the school
calendar that is available online.
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San Diego Cooperative Charter School
Parent Agreement and Underst anding

San Diego Cooperative Charter School is a school of choice and it requires parent participation in order to be
successful. This agreement and understanding has been prepared to promote a clear and effective partnership
between the parents and the School. Below you will find the SDCCS Parent Agreement and Understanding, a
summary of drop-off and pick-up procedures, and a summary of Field Trip procedures, which are explained in
detail earlier in the handbook. Please read each of these and then execute the signature page acknowledging
you have read the listed materials and agree to be bound as stated on the signature page.

Expectations of Parents:

1. Full participation by all is critical to the success of this program. Parents who choose to enroll their
students in our school will volunteer 54 hours/year or 6 hours/month per family. Any member of a
student's family over 18 years of age or a non-family member "sponsor" may commit to all or part of
these hours. Please review the minimum requirements for parent participation on the Volunteer
Survey. If you cannot commit to the minimum, please consider if this is the best school for you as a
parent and as a family.

2. Parents are an integral part of our fundraising efforts. Parents agree to participate fully in our "pas-
sive" fundraising efforts, and to the best of their ability, in our Annual Campaign and Gala events.

3. Room meetings are scheduled approximately six times during the year and include the Fall orienta-
tion meeting. These meetings are an enriching time, offering the exchange of ideas about the class
and about children's growth and development. Parents are required to attend at least four of these
meetings.

4. To aid in the functioning of the school, each family assumes a school job each year. A directory of
possible jobs is available at Orientation and in the school office.

5. Children should be brought to the school on time and picked up on time. Children who are not
picked up on time will be sent to after school care and will be charged the drop-in rate for the Ex-
tended Day Program. Our primary concern is for the well-being of the child and respect for the staff.
The school in its sole discretion will not release any child to an adult who appears unable to safely
transport the child home. In the event this happens, the school will rely on the Emergency Informa-
tion form to call another adult authorized to pick up the child.

6. Summary of Field Trip procedures:
Field Trips require a separate Permission Slip for each trip. Field Trips that require automobile
transportation will also require a signed Emergency Information sheet. (see guidelines earlier in this
handbook for complete Field Trip procedures).
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8. If parents wish to visit a classroom outside of the time that they are actively volunteering in the
class, the visit must be cleared with the Principal. If the Principal is not available, office staff will
provide procedural guidelines for classroom visitation.

9. Our school is partially funded by the State in accordance with student attendance. It is the
parent's responsibility for any student that is absent from school to fill out a Short-Term Contract
Agreement to be signed by the student, teacher and Principal. Schoolwork will be assigned for
the student to complete at home and attendance credit will be issued for the student.

10. It is the intention of our school to forge a strong sense of respect in our students. All adults are
expected to model the behavior we expect of the children. Reminders will be sent to adults who
violate this principle of conduct. To this end, any interactions between and among any members
of our school community will be of a respectful nature. Parents concerns should be addressed
as follows:

a. If a parent has a concern about their child or their child’s classroom, their first contact
should be with the child’s teacher. If a solution cannot be reached with the teacher, the
Principal will be asked to step in and then follow the Grievance Procedure outlined in the
SDCCS Administration Regulations (AR1312).

b. Parents and staff are expected to be sensitive to the privacy of others. Therefore, any
discussions of concerns relating to the classroom or to specific needs of children shall
be limited to the parties directly involved and in locations that afford some measure of
privacy.

The School’ s Obligations

1.

The school shall be child-centered, shall consist of small groups of children, and shall have a
high ratio of adults to children in the classroom. As safe and friendly environment with indoor
and outdoor space shall be provided.

For the child, the school shall offer child-oriented activities that will encourage the develop-
ment of each child's socio-emotional, physical, intellectual, and creative capacities. By
accepting each child unconditionally and by encouraging the child to pursue his/her interests
from among the many varied activities available, we hope to foster attitudes of self-esteem,
independence, initiative, cooperation, and friendship.

For the parent, the school shall offer opportunities for deepening and extending the parent-
child relationship through participating in the school and through association with other
parents and teachers. Parents can achieve a better understanding of the child's develop-
ment, activities, and materials and can practice skills and techniques for guiding children.
We all have a responsibility to talk with one another. Communication is what we wish to
teach our children, and we need to employ it ourselves.

Admission to membership in the school community shall be granted without regard to race,
color, religion, national origin, sexual orientation, or ancestry.

In the event a parent demonstrates the inability to act in a safe or appropriate manner with
the children, staff or other parents, San Diego Cooperative Charter School reserves the right
to take action deemed appropriate by the Principal, including exclusion from the classroom
and/or the school.
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CUT ALONG DOTTED LINE

San Diego Cooperative Charter School
Parent Agreements and Understanding Signature page

(Please Print)

I (We)

Parent(s)/responsible party(ies) for (list all children attending SDCCS by first and last names)

have read and understand the following:
Initial
SDCCS Parent Handbook
SDCCS Attendance Procedures (Page 6)
Parent on Campus Behavior policy summary (Page 6)
Internet/Web Usage Policy (Page 6)
Textbook Policy (Page 6)
SDCCS Drop-off and Pick-up procedures (Page 7)
SDCCS Field Trip Procedures (Page 8)
Parent Participation Requirements (Page 14)
Fund Raising (Pages 16-17)

SDCCS Parent Agreement and Understanding (Pages 20-21)

I/We Agree to the provisions of the San Diego Cooperative Charter School Parent Agreement and Understand-
ing and hereby state that I/We have read, understand and agree to the provisions of the San Diego Cooperative
| Charter School Parent Handbook 2006/2007 and to the San Diego Cooperative Charter School Policies de-
|scribed therein. This form must be signed within 10 days of acceptance into the School.
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I

I

| _ .

| Parent/Responsible Party signature(s) Date
I

I

|

| Teacher signature Date
I

I

I

: Principal signature Date
I

I
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NOTES
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Respect Yourself
Respect Others

Respect The Environment




